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O F  THE SECRETARY OF STATE 
9 

T OF ARCHIVES AND HISTCRY 
S MANAGEMENT~blVISION 

APPLICATION FOR RECORDS RETENTION SCHEDULE - 

INSTRUCTIONS: See Publication NO. 76-RM-! for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenuy, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. . 

FOR RECORDS MANAGEMENT USE ____ 
Application Number 

78- 3.26 
~ 

1. Agency Address 
Apptic.xion Date Department of Natural  Resources 

Off ice  of Planning and Research - 
His to r i c  Preservat ion Section 

Atlanta ,  Georgia 30334 
Application Number 7 1  270 Washington S t . ,  S.W., Room 701 

2. Person to  Contact I Working Title 
~~ . ~~.~ __  ____ -~ 

~~ 
- .- 

Data fleceived Date Completed 

AUG 3 1 1978 OCT 1 8  1978 

Telephone Number 
~ . . _ . _ _ ~ ~ _ _ _ _ _ _ I  .__ ~~~ . .. ~~ ~ . 

His to r i ca l  Researcher (404)  656-28110 
----._~_-~-I_____ 

Kenneth H. Thomas, Jr. 

a. 
b. 
c. Check One: 0 Change; c3 SuEercede: !Z! Void 

__. --. ~.~ ~~ 

--- .- __ . ____ -~ -~.l___l.I - ~..--~.I__ 

3. Action Requested 
.I a Estaoiisn Retention Schedule; record will continue to accumulate. 

0 Dispose of present accumulation; no further accumulation anticipated. 

-I-.. -____- 
Series Title lfoNowsd by title used in office; if different) 

# 

4. Dates of Series 
Earliest Latest : 

I___-- 

His to r i ca l  Soc ie t i e s  A c t i v i t i e s  F i l e  '" 
_I. 1951 L-On&z I .- 

6. Division and Office Function 

research  a c t i v i t i e s  i n  support  of n a t u r a l  resources  programs; adminis ters  t h e  Federal  Land a;..? 
Water Conservation Fund, t h e  National Regis te r  Program, and t h e  Georgia Heritage Trust  Progrz:. 
coord ina tes  t h e  Georgia Sp.ecia1 Olympics Program; performs s i t e  spec i f ic  planning; conducts - 
resources '  planning;. provides, a s s i s t ance  r e l a t e d  t o  h i s t o r i c  and archaeologica l  preserva t ion ;  z 
rovides recreationa.1 t echn ica l  a s s i s t ance  t o  l o c a l  governments. 
through t h e  following programs: r ec rea t ion  planning; re.source. planning; s i t e  planning; hist>:- 
p reserva t ion .  

s i tes,  conducts h i s t o r i c a l  r e sea rch  on a l l  h i s t o r i c  s i tes  now owned by t h e  s ta te  or proposed 
for acqu i s i t i on  by t h e  Georgia Heritage Trus t  program, completes county surveys f o r  historic:: 
a rchaeologica l ,  and a r c h i t e c t u r a l  sites , adminis ters  t h e  i d e n t i f i c a t i o n  and nomination of 

National Register ProKram. Conducts information and awareness p-rGs2 & a a - = ~ e . s ,  -ta t h e  I_ " ~ =  

7. Record Series .. Description 

What is the function of the Division and the Office in which this record series is created? 
The Office of Planning and Research Division of DNR conducts planning, coordinat ion,  an2 

These s e rv i ces  are provided 

The H i s to r i c  Preservat ion Section prepares po l i cy  s ta tements  on. a l l  state-owned h i s t o r i c  

~- 
This file contains the following documents (include form numbers and titles, if any): 
Attachsamplesof the file- . (#6 .' Continued - Coordinates h i s t o r i c a l  s o c i e t i e s  

Documents relating to: a c t i v i t i e s . )  
Zoordinating h i s t o r i c a l  soc i e ty  a c t i v i t i e s  i n  Georgia i n  o rde r  t o  be b e t t e r  acquainted with 
state-wide ac t iv i t ies  on t h e  l o c a l  l e v e l .  

Included are: 

Current  l ist of h i s t o r i c a l  s o c i e t i e s  i n  Georgia; and ind iv idua l  f i l e s  o f  each soc ie ty  inc ludi  
aewsletters, correspondence, new ar t ic les ,  and ques t ionnai res  s en t  t o  t h e  s o c i e t i e s  by t h e  
j i s t o r i c  Preservat ion Section and completed by t h e  s o c i e t i e s  conta in ing  in fo rna t ion  about t h e  
society and its a c t i v i t i e s .  \ 

. ,  

File is  arranged: 

Monthly Reference Rate 

One~io six months old 
twenty-five months and older-- I 

Letter-size drawers 1 1 2  : Legal-:ize drawers --.--;Shelves ; Other (specify) 

Alphabet ical ly  by county; thereunder a lphabe t i ca l ly  by name o f  soc ie ty .  ,. 

,.: - " I : 
__-_- -I_ ~ 

- 
How often are records referred to which are: .~ 

.~ 
; Seven to twelve months-old ------; Thirteen to twenty-four monrhs old 

. . ,  ~ 

~~ --- _d- Research value occas iona l ly .  - 
. .  

3. Annual Rate of Accumulation of Rerords . .  

. ~. ... . .  
~. . 

_ _ I  

\ -  - ~. ~. 
. i ,  .~ 

.. - . .  . .I 
a-50-71; Rev. 76  



. --- 
--I 

an "x" in the proper column) 
a. Is this the official copy of the series? . 

information rewiring security handling? If yes, cite law or regulation. ,i 
- 
- i I 

--- term research value? ' 

make it necessary to keep the entire file for a 'long period, could these .. 
.--__ --___ 

mined in this seriejfieraublisbed? If K e s m r h  CODV. Annual L i s t ing .  . 

analyzed and/or recorded in a summarized report? 
- 

or in an0the.r office or agency? 

~ I _  

-- 
11. Retention Requirements . The following requires the series to be kept: 

,~ ,+ 
I 

a. %ate Law 0 years. d. Audit period - L - y e s r s .  
b. Siatute of limitation 0 years. e. Administrative need PermaneaL-.yesrs. 
E. Federal law 0 years. f. Federal retention instructions 0 years. 

~. Attach copy or excerpt of laws or regulations. Explain administrative need. 

__ ---.-___I __._ 
12. ADomved Disposition Instructions This agency recommends that the file series be cut orf ar tht  end of each: 

0 Calendar Year; 'a Fiscal year; c3 Other ____-__:hen, 
. .  

@ Hold in the csrrent f i l es  area ---rnonth(s) _ _ L . f e a r ( s ) :  then 
0 Trznsfer to local holding area, hold 

- 

year(s1; :hen 
. 0 Trandtr to State Recards Center; hold --year(s); then 
0 Deszroy. . .  

EI Transfer to Stzte Archives for permanent retention. 
0 Other fSpecify) . 

- . .  

NOTE: Material over  f i v e  years o ld  should be t r ans fe r r ed  immediately upon t h e  approval 
of t h i s  r e t e n t i o n  schedule.. 

. .  . .  . .  . .  .~ - . .  . .  
. .  

- . . . . .  . .  
, .  

. .  
. .  . .  . - .  

- I. 

These insttuctions apply to a l l  prior and future accumulations of the series. 

lecornrnendations in para- 
raph 12 are approved. 
If dizapproed, attad, letter 
If explanation.) 


